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	EUROPEAN UNION

SPECIAL REPRESENTATIVE IN BOSNIA AND HERZEGOVINA 




EXPRESSION OF INTEREST FORM – Annex 1 
Circulation restricted to the Contracting Authority and the author of the document to protect the individual and privacy and commercial and industrial secrecy 

Expression of interest for Tender Catering EU House 2025 
for LOT number ____
(please indicate the LOT number you are expressing interest for)
(should you wish to apply for both LOTs please submit two separate forms, one for each LOT)
Procurement notice:  EUSR/BiH/NK/MLG/24/087 
Cafeteria EU House 2025

One signed expression of interest must be supplied, together with one original and six copies. For economical and ecological reasons, we strongly recommend that you submit your files on paper-based materials (no plastic folder or divider). We also suggest you use double-sided print-outs as much as possible. The expression of interest must include a signed Statement using the Annex 3. 
An evaluation committee comprising of representatives of the Joint Tenants will review the received expressions of interest. Only those Candidates considered eligible by the committee and based upon the documentation submitted will then be invited to submit an offer to provide the services.

Please note that in order for a Candidate to be considered eligible, the candidate must fulfill the following criteria:

•
must be registered in accordance with local regulations to provide the services required (Please provide certified copy of Company ID number, VAT number and Extract from Court Register) 

•
must have been providing similar services and of a similar or larger scale for at least 3 years (Please provide a reference list in point 5 below)

•
must fully satisfy all the regulatory requirements prevailing and required to conduct a cafeteria and catering business, including but not limited to, local legislation, health regulations and health and sanitary inspections, the payment of due taxes, duties and social contributions for all of its employees, employee insurances etc. (Please sign and submit a signed copy of the statement Annex 3)

•
FOR LOT 1: must be financially capable of sustaining the services without interruption. (Turnover for the last three (3) years must exceed one hundred thousand Euro (100 000 EUR) per annum. Please provide economical and financial capacity in point 3)  
•
FOR LOT 2: must be financially capable of sustaining the services without interruption. (Turnover for the last three (3) years must exceed fifty thousand Euro (50 000 EUR) per annum. Please provide economical and financial capacity in point 3)  

•
must have sufficient professional qualifications, knowledge, and experience.
•
FOR LOT 1: At least 2 of the staff of the Candidate must have at least 5 years of relevant professional experience and must be qualified/certified for related service provision. One of these staff must have been qualified/certified for the management and supervision of a kitchen and the preparation and storage of foods etc for at least 3 years. Additionally one of these staff must be professionally knowledgeable of dietary and nutritional aspects of foods. (Please use Annex 2 standard CV format)
•
FOR LOT 1: At least 1 of the staff of the Candidate must have at least 5 years of relevant professional experience and must be qualified/certified for related service provision.
1
SUBMITTED by (i.e. the identity of the tenderer)

	
	Name(s) of legal entity or entities submitting this tender
	Nationality


	Leader


	
	

	Member


	
	

	Etc. 


	
	


2
CONTACT PERSON (for this tender)

	Name
	

	Organisation
	

	Address
	

	Telephone
	

	Fax
	

	e-mail
	


3
ECONOMIC AND FINANCIAL CAPACITY

Please complete the following table of financial data
 based on your annual closed accounts and your latest projections. If annual accounts are not yet available for the current year or past year, please provide your latest estimates in the columns marked with **. Figures in all columns must be calculated on the same basis to allow a direct, year-on-year comparison to be made (or, if the basis has changed, please provide an explanation of the change as a footnote to the table). When the current ratio is set as selection criterion, for non-for-profit organisations the ratio has to be calculated without taking into account within the current liabilities the pre-financing received from donors for ongoing projects. Any other clarification or explanation which is judged necessary may also be provided. If the tenderer is a public body, please provide equivalent information.
	Financial data


	2 years before last year

2021

EUR
	Year before last year5

2022
EUR
	Last year5
2023

EUR
	Average 



EUR

	Annual turnover
, excluding this contract
	
	
	
	

	Current assets
 
	
	
	
	

	Current liabilities
 
	
	
	
	


4
STAFF RESOURCES

Please provide the following personnel statistics for the current year.

	Annual manpower
	Current year

	
	Overall
	Relevant field

	Permanent personnel
	
	

	Other personnel
	
	

	Total
	
	

	Permanent personnel as a proportion of total personnel (%)
	%
	%


5
EXPERIENCE

Please fill in the table below to summarise the main projects related to this contract carried out over the past 3 years  by the legal entity or entities making this this tender. The number of references to be provided must not exceed 15.
Please note that business that provided services to the general public may also be listed as reference. In other words, it is not necessary that a candidate was running cafeteria in international organization or public institution. 
	Ref no (maximum 15)
	Project title
	

	Description of services provided or business run 

	Overall  value (EUR)

	No of staff provided
	Name of client to whom service was provided (if applicable) 
	Dates (start/end)

	…
	…
	…
	…
	…

	Additional details and information 

	…



6
DECLARATION(S)

As part of their expression of interest, each candidate identified under point 1 of this expression of interest, must submit a signed declaration using the Statement in Annex 3. The declaration may be in original or in copy. If copies are submitted, the originals must be sent to the contracting authority upon request.

7
STATEMENT

I, the undersigned, being the authorised signatory of the above Candidate, hereby declare that we have examined all information provided. If our expression of interest is short-listed, we fully intend to submit a offer to provide the services requested in the Call for Expression of Interest. 

[Signed on behalf of the Candidate]
	Name
	

	Signature
	

	Date
	


� Country in which the legal entity is registered.


� If this tender form is submitted by a consortium, the data in the table must be the sum of the data in the corresponding tables in the declarations provided by the consortium members — see point 7 of this form. Consolidated data are not allowed for financial ratios.


� Last year = last accounting year for which the entity's accounts have been closed.


� Amounts entered in the ‘Average’ column must be the mathematical average of the amounts entered in the three preceding columns of the same row.


� The gross inflow of economic benefits (cash, receivables, other assets) generated from the ordinary operating activities of the enterprise (such as sales of goods, sales of services, interest, royalties, and dividends) during the year.


� A balance sheet account that represents the value of all assets that are reasonably expected to be converted into cash within one year in the normal course of business. Current assets include cash, accounts receivable, inventory, marketable securities, prepaid expenses and other liquid assets that can be readily converted to cash.


� A company's debts or obligations that are due within one year. Current liabilities appear on the company's balance sheet and include short term debt, accounts payable, accrued liabilities and other debts. 


�	Effect of inflation will not be taken into account.
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